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Policy Statement 

 

We believe this policy should be a working document that is fit for purpose, represents the school ethos, enables consistency and 

quality across the school and is related to the following legislation: 

 

• Health and Safety at Work Act 1974 

• Education Act 1996 

• School Standards and Framework Act 1998 

• Management of Health and Safety at Work Regulations 

1999 

• Education and Inspection Act 2006 

• Safeguarding Vulnerable Groups Act 2006 

• Equality Act 2010 

• Education Act 2011 

• School Discipline (Pupil Exclusions and 

Reviews) (England) Regulations 

2012 

• Special Educational Needs and 

Disability (Detained Persons) 

Regulations 2015 

 

The following documentation is also related to this policy: 

 

• Dealing with Allegations of Abuse against Teachers and other Staff: Guidance for Local Authorities, Headteachers, School 

Staff, Governing Bodies and Proprietors of Independent Schools (DfE) 

• Equality Act 2010: Advice for Schools (DfE) 

• Keeping Children Safe in Education: Statutory Guidance for Schools and Colleges (DfE) 

• Special Educational Needs and Disability Code of Practice: 0 to 25 Years. Statutory Guidance for Organisations Who Work 

With and Support Children and Young People with Special Educational Needs and Disabilities (DfE) and (DoH) 

• Working Together to Safeguard Children: A Guide to Inter-agency Working to Safeguard and Promote the Welfare of 

Children 

 

We have a legal duty of care to all our students and the responsibility to ensure that we have in place safeguarding procedures 

for supervising students throughout the school day and night in order to ensure their health, safety, welfare and good conduct. 

 

Emergency Supervision Arrangements 

 

The school recognises its responsibility to maintain appropriate supervision during emergency situations, including fire evacuations, 

lockdowns, medical emergencies, and other critical incidents. 
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During such events, students will remain under the direct supervision of school personnel in accordance with the school’s Emergency 

Procedures, Fire Safety Policy, and Business Continuity Plans. Duty staff and SLT will coordinate supervision, communication, and 

student welfare until the situation is resolved and it is safe to resume normal operations. 

 

 

This policy applies to all members of our school community. 

 

We are aware that our responsibility of supervising students begins when they arrive at school. 

 

We believe we have a duty of care to all school personnel and adult volunteers. Therefore, we strongly advise that they should avoid 

supervising any pupil alone at all times. If a one-to-one situation is unavoidable then school personnel should take the necessary 

precautions beforehand. All staff should be aware of the Low-Level concerns policy. 

 

We will listen to any pupil who expresses a concern about the behaviour of a supervising member of the school personnel or of other 

students and will make appropriate enquiries. 

 

We wish to work closely with the School Council and to hear their views and opinions as we acknowledge and support Article 12 

of the United Nations Convention on the Rights of the Child that children should be encouraged to form and to express their views. 

This policy will be reviewed by School Council annually. 

 

We as a school community have a commitment to promote equality. Therefore, we believe this policy is in line with the Equality 

Act 2010. 

 

We all have a responsibility to ensure equality permeates into all aspects of school life and that everyone is treated equally 

irrespective of age, disability, gender reassignment, marriage and civil partnership, pregnancy and maternity, race, religion or 

belief, sex and sexual orientation. We want everyone connected with this school to feel safe, secure, valued and of equal worth. 

 

We believe it is essential that this policy clearly identifies and outlines the roles and responsibilities of all those involved in the 

procedures and arrangements that are connected with this policy. 
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Aims 

 

• To outline the safeguarding procedures in order to ensure full and appropriate supervision of all students throughout the 

school day and night. 

• To have in place health and safety control measures. 

• To ensure compliance with all relevant legislation connected to this policy. 

 

Responsibility for the Policy and Procedure 

Role of the Governing Body The 

 

Governing Body has: 

 

• a legal duty of care for all students and to provide adequate supervision of students throughout the school day and night; 

• delegated powers and responsibilities to SLT to ensure that high standards of pupil behaviour and discipline are maintained 

throughout the school day and night whether it is on or off the school site; 

• responsibility for ensuring that the school complies with all equalities legislation; 

• responsibility for ensuring funding is in place to support this policy; 

• responsibility for ensuring this policy and all policies are maintained and updated regularly; 

• make effective use of relevant research and information to improve this policy; • responsibility for ensuring all policies 

are made available to parents; • the responsibility of SLT to involve the School Council in: 

 

o determining this policy with the Governing Body; 

o discussing improvements to this policy during the school year; o organising surveys to 

gauge the thoughts of all students; o reviewing the effectiveness of this policy with SLT 

annually 

 

 

Role of SLT 

 

• The Senior Leadership Team to ensure all school personnel, students and parents are aware of and comply with this policy; 

• ensure risk assessments are: 

 

o in place and cover all aspects of this policy; 

o accurate and suitable; o reviewed annually; o easily available for all school personnel. 

 

• have in place the following health and safety control measures: 

 

o All students and parents are aware of boarding house access times (Under 18) and signing in and out procedures (post 

18) via parent communications. 

o Prep is supervised by boarding staff. 

o Spaces for study are appropriately supervised 

o Boarding house under 18 lunchtime access is supervised; changing for PE (PE staff) and Prep is supervised (DH 

Boarding, Head of Boarding) o Students are reminded regularly of these rules re access to the Boarding House via PT 

time / assemblies. o Signing in and out of the school via Reception is a non-negotiable where exit passes have been granted. 

o Exeats are requested and administered in a timely fashion and records kept. 

o Parents and Students are aware of these procedures. o Prep takes place in the boarding house where boarding staff are 

on duty. Supervised prep is under the supervision of teaching staff allocated to this duty. 
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On induction school personnel trained in: 

 

 

o Supply teachers / temporary staff are made aware of all procedures on arrival to the school but mentored by a 

permanent member of the school personnel. 

o Monitoring and review procedures in place to ensure safe procedures continue 

SLT are responsible for 

• the internal organisation, management and control of the school; 

• ensure the maintenance of good order and discipline at all times during the school day and night when students are present 

on the school premises or on educational visits; 

• ensure that all school personnel are aware of their supervisory roles and responsibilities with students during the school 

day; 

• organise appropriate training for school personnel; 

• provide leadership and vision in respect of equality; 

• make effective use of relevant research and information to improve this policy; 

• provide guidance, support and training to all staff; 

• monitor the effectiveness of this policy by speaking with students, school personnel, parents and governors; 

• annually report to the Governing Body on the success and development of this policy. 

• Ensure correct student to staff ratios are maintained throughout. 

 

Safeguarding and Staff Suitability 

• SLT will ensure that all staff involved in supervising students have undergone appropriate safer recruitment checks, 

including identity, qualification, enhanced DBS checks, and suitability to work with children, in line with statutory 

requirements. 

• Records of these checks are maintained centrally and reviewed regularly. 

 

 

Role of School Personnel 

 

School personnel must: 

 

• be aware of and comply with this policy; 

• maintain good order and discipline among all students safeguarding their health and safety when they are authorised to be 

on the school site and during educational visits; 

• ensure that no class of students should be left unsupervised; 

• School personnel must ensure that supervision arrangements are maintained during transitions between lessons, activities, 

and locations, and that responsibility for supervision is clearly handed over when duties 

change. 

• ensure they take the necessary precautions before undertaking any one to one supervision; 

• seek permission from SLT to bring any p erson s kno wn to th em on to the school premises at 

all times; 

• supervise their own children / persons known if they attend school events etc; 

• report any accidents or injuries sustained when attending school events etc; 

• record and report any incident or accident that could be considered a breach of supervision; 

• be aware of all other linked policies; 

• maintain high standards of ethics and behaviour within and outside school and not to undermine fundamental British values; 

• implement the school’s equalities policy and schemes; 

• report and deal with all incidents of discrimination; 

• attend appropriate training sessions on equality; 

• report any concerns they have on any aspect of the school community. Role of Students 
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Students will: 

 

• comply with this policy; 

• not leave from school unless they have the appropriate permission; 

• arrive to school promptly for the official opening time of School; Return to lessons promptly after PE; only use the Boarding 

House during the day at the given times (Under 18s) 

• Inform the correct member of staff and obtain permission if parents or other nominated responsible adults are collecting 

them from school on a given day 

• Work with staff around delivery of meals – given times must be adhered to and a member of staff present- eyes on at 

Reception. 

• report any behaviour, resources, or equipment that are unsafe 

• listen carefully to all instructions given by staff including leaving the building in silence for fire drills. 

• ask for further help if they do not understand; 

• treat others, their work and equipment with respect; 

• support the school Code of Conduct and guidance necessary to ensure the smooth running of the school; 

• liaise with the school council; 

• take part in questionnaires and surveys. 

 

Role of Parents 

 

Parents are asked to ensure that: 

 

• They are fully aware of the rules in this policy regarding boarding house accessibility; permittable times and delivery of food; 

supervision of Prep in the Boarding House 

• They engage with periodic surveys conducted by the school; 

• they support the school Code of Conduct and guidance necessary to ensure smooth running of the school 
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Supervision 

 

SLT will: 

• ensure duty rotas are in place so that there is adequate supervision (DH boarding for Prep, lunchtime 

access, PE changes, staffing in boarding) 

• ensure procedures and duties are clearly understood by all involved with student supervision; 

• ensure duty teachers begin supervision promptly; 

• act as line manager to staff are on duty (SLT rota) 

• ensure good lines of communication are in place to ensure the overall safety of the students at these 

times; 

• ensure procedures for dealing with accidents are in place; 

• ensure all accidents are recorded on to iSams 

• ensure parents are notified of any accident especially head injuries; 

• ensure school personnel are trained in emergency first aid. 

• organise lunchtime queue, ensure staff present with students over meal times. 

 

 

Supervision in boarding specifically - Compliance with Boarding Standards 

Supervision within boarding provision operates in line with the Boarding Schools’ National Minimum 

Standards, ensuring that students’ safety, welfare, and wellbeing are promoted at all times. Boarding staff 

receive appropriate training and guidance to fulfil their supervisory responsibilities effectively. 

 

Outside of school day hours, boarders are always supervised by boarding staff with at least one qualified 

boarding staff member on duty in each house to: 

 

Maintain visible presence in communal areas during peak times (wake-up, prep, evenings, lightsout). 

• Conduct scheduled roll calls and record accurately on Reach. 

• Monitor bedtimes and ensure a calm, orderly environment. • Respond promptly to incidents, 

concerns, or emergencies. 

• Students must sign in/out at the office, and locations changed on Reach. 

• Staff must ensure age-appropriate supervision for off-site activities and trips. 

• Maintain awareness of students’ whereabouts during free time within agreed return times. 

• Follow medical guidelines for unwell students, all boarding staff first aid trained and when needed to 

consult 111 

• Monitor students requiring additional checks and escalate concerns where needed. 

• Provide clear duty handover notes. 

• Be accessible to students via duty phone or office during shifts as well we when on call overnight 

• During official study leave for examinations, A2 boarding students are able to use the boarding houses 

during the school day when they have no examination. At times, they will not be supervised directly 

by a member of staff. Boarding students remain under the care of the school staff during the school 

day and should sign in and out of school at reception if they are leaving the school site. 

• Should a boarding pupil require a member of staff, they should contact a member of the school staff. 

• Boarding students are expected to comply with the rules of the boarding house; this includes being 

in their own boarding house. Should students not meet the behaviour expectations then the normal 

follow-up and/or sanction will apply, the pupil may be required to complete their study leave in an 

allocated area of the school building. 

 

 

Supervision during Extra-Curricular Activities 

 

SLT will ensure that school personnel (DH Extra -curricular) or the outside provider of the activity will: 

 

• supervise the students during and after the activity; 

• new personnel to school are aware of the context and nature of the school and our safeguarding leads 

and procedures 
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• ensure the safe exit and return of all students from the school site; • ensure appropriate and timely 

risk assessments are in place. 

 

 

SLT will ensure that school personnel (DH Extra -curricular) or the outside provider of the activity will: 

 

• supervise the students during and after the activity; 

• new personnel to school are aware of the context and nature of the school and our safeguarding leads 

and procedures 

• ensure the safe exit and return of all students from the school site; - Sports clubs are added as an event 

to Reach and students must sign in and out using this. 

• ensure appropriate and timely risk assessments are in place. Outside providers are asked to provide 

RA’s and safeguarding policy and kept on file. 

 

Supervision during Study Leave 

 

During periods of official study leave or mock examination study leave, boarding students remain under the duty 

of care of the school. Although direct supervision may not be continuous during the school day, clear sign-in and 

sign-out procedures apply, and boarding staff maintain oversight of student whereabouts and welfare. 

Students requiring support during these times must contact a member of school or boarding staff without delay. 

 

 

Supervision during Travel to and from School 

 

Whenever possible, we ask that students travel in at least pairs or groups. 

 

 

Supervision during Off-site Visits 

 

The party leader will make all appropriate and timely arrangements for supervision as outlined in the 

Educational Visits policy. 

 

Supervision of Changing Rooms 

Students change for PE in their boarding rooms and are supervised by PE staff post PE lesson in terms of PE 

staff being present in the boarding house. If students travel independently to a club, they are not allowed to 

change in the main changing rooms and must use individual bathrooms. 

 

Raising Awareness of this Policy 

 

We will raise awareness of this policy via: 
 

• School Handbook/Prospectus; 

• School website; 

• Staff Handbook; 

• Reports to the Governing Body; 

• Parent communications 

 

 

 

 

Training 

 

We ensure all school personnel have received the appropriate training on all safeguarding policies 

and procedures and are familiar with the following documentation: 
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• Keeping Children Safe in Education: Statutory Guidance for Schools and 

Colleges 

• Working Together to Safeguard Children: A Guide to Interagency Working to 

Safeguard and Promote the Welfare of Children 

• Safer Working Practice And are aware of the following linked policies: 

 

• Health and Safety 

• Pupil Behaviour 

• Equal opportunities 

• Inclusion 

 

All school personnel understand and undertake their role in safeguarding and child protection effectively 

Safeguarding 

We are committed to safeguarding and promoting the welfare of all children as the safety and protection 

of children is of paramount importance to everyone in this school. We work hard to create a culture of 

vigilance and professional curiosity and at all times we will ensure what is best in the interests of all 

children. 

 

 

Recording and Monitoring of Concerns 

Any safeguarding concerns, low-level concerns, or welfare issues arising from supervision arrangements 

will be recorded promptly on the school’s safeguarding recording system and reported to the Designated 

Safeguarding Lead (DSL) or Deputy DSL. 

Patterns of concern are monitored by the DSL and Senior Leadership Team to ensure early intervention and 

continuous improvement in supervision practice. 

 

We believe that all children have the right to be safe in our society. We recognise that we have a duty to 

ensure arrangements are in place for safeguarding and promoting the welfare of children by creating a 

positive school atmosphere through our teaching and learning, pastoral support and care for both students 

and school personnel, training for school personnel and with working with parents. We teach all our 

children about safeguarding. 

 

We work hard to ensure that everyone keeps a careful watch throughout the school and in everything 

we do for possible dangers or difficulties. We want all children to feel safe at all times. We want to hear 

their views of how we can improve all aspects of safeguarding and from the evidence gained we put 

into place all necessary improvements. 

 

Equality Impact Assessment 

 

Under the Equality Act 2010 we have a duty not to discriminate against people on the basis of their age, 

disability, gender, gender identity, pregnancy or maternity, race, religion or belief and sexual orientation. 

 

This policy has been equality impact assessed and we believe that it is in line with the Equality Act 

2010 as it is fair, it does not prioritise or disadvantage any pupil and it helps to promote equality at this 

school. 

 

Monitoring the Implementation and Effectiveness of the Policy 

Monitoring will include regular review of supervision logs, incident records, safeguarding reports, and feedback 

from students, parents, staff, and boarding personnel. 

Findings will inform training needs, risk assessments, and updates to supervision procedures to ensure continued 

compliance with regulatory requirements and best practice. 
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The practical application of this policy will be reviewed annually or when the need arises by SLT and 

then the Governing Body. 

 

A statement of the policy's effectiveness and the necessary recommendations for improvement 

will be presented to the Governing Body for further discussion and endorsement. 

 

Linked Policies 

• Safeguarding and Child Protection 

• Health and Safety 

• Pupil Behaviour 

• Risk 

 

• Emergency Procedures / Critical Incident Policy 

• Boarding Handbook 

• Low-Level Concerns Policy 

• Safer recruitment policy 

 

This Policy 

• has been reviewed thoroughly by SLT / Designated Safeguarding Leads and Governors. 

• flows and is easy to follow; 

• is an essential part of the school; 

• supports staff in managing certain situations; 

• forms an important framework that will ensure consistency in applying values and principles 

throughout the establishment; 

• provides guidance, consistency, accountability, efficiency, and clarity on how the school operates; 

• provides a roadmap for day-to-day operations; 

• ensures compliance with laws and regulations, gives guidance for decisionmaking, and streamlining 

internal processes; 

• is designed to influence and determine all major decisions, actions and all activities taking place 

within the boundaries set by them; 

• stems from the school’s vision and objectives which are formed in strategic management meetings; 

• has been received by all school personnel via appropriate safeguarding training; 

• is provided to all school personnel. 

 

 

This policy is reviewed by the SLT January 2026: Next policy review date: January 2027 


